
1. 退宿檢查系統路徑 Check-out application

2. 線上填寫退宿單 Fill out the check-out form online
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2
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  郵局或銀行擇一即可 ( 可免填寫 )
  Choose either post office account or bank account

    上傳個人存摺 / 提款卡照片 ( 可免填寫 )
     Upload a photo of your personal savings passbook

上傳寢室清潔後 ( 鑰匙 ) 的照片，按【 + 】新增，再選擇照片，照片可以先壓縮，上傳速度較快，最多 5 張
為限

照片需要壓縮到 1MB 以下較佳，
或是拍照後降低解析度

各棟宿舍清潔檢查標準：

Cleaning inspection standards for each dormitory building
學務處住宿服務組
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3. 鑰匙張貼姓名 / 寢室 Post the name/room number on the key

中央大學   宿       
舍

鑰匙上需要烙印中央大學 / 宿舍的字
樣
The key needs to be stamped with the 
words of Central University/Dormitory . 

退宿申請申請已完成

4. 找管理員到寢室進行檢查
Please ask the dormitory administrator or dormitory officer to confirm 
that the dormitory is clean and return the dormitory key



1.Check-out application (portal)

StdAffairDorm Application and Serach

Dorm application 
document

2.Fill out the check-out form online

Upload photo
 after tidying

Refund 
Account

Press “+” to upload photo of room and key (Max:5 photo The size must be 1MB or 
smaller)

fill in the post office account (the upper one)

upload the post office passbook coverpassbook cover

Apply

checking 
appliceaton
(red block)

3. Post your name and dormitory room on the key, then 
return the key to the dormitory reception room

4. The administrator will go to the dormitory to 
check and confirm whether the cleaning 
standards are met. Please refer to the QR 
Code for the cleaning standards.

log in to portal

press this
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