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Check-out Application




:BETEI5%E Check-out schedule

1. EERZIRE(ESR - K2 - RE - BEYMAEES - ARNERFELZAE
STREREFE  REFNR8H24H M 1R pBrES L TAREFE

For graduation, suspension, withdrawal, and transfer of scholars, yo
move out of the dormitory to complete the exit procedures before the s
exit procedures are verified. No later than 1:00 PM on August 24.

2. AEARRCGEHR)NE FNEHESE - REFREH24H M1 E Sl
REFE -

Students who choose to give up dormitory for the next semester due
personal reasons (not related to leaving the school) must vacate tt
dormitories and complete the check-out procedure by 1:00 PM. on August 24




REEE RIZECheck-out process

mEs e R HHRR-ERERERSE -
Please ask the dormitory administrator to go

to the dormitory with your classmates to
check and return the key.

4R EIEE114-2535E
/1152 REBEPHE
Fill out the check-out
form online

§%ﬁ§m
BERESIB/ASTE
Checker confirmed

aiE-WEIRESEES
A EtE-WRIBERZ AR EH

! ! Qualified - received a check-out qualification letter
Check-out inspection

passed/failed Failure - received a letter requiring payment of fine
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Check-out Application
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22 PRI E5 % Fill out the check-out form onli

» PortalEAS>IRFES(INCU)>EHER>ESHHE/EH>EAA
BEH->11482F 5% BH(E115FR)BERE

Portal login = Service Counter (iINCU) > Academic Affairs Area - Dorm
Application/Inquiry = Personal past application information inquiry > Applic
withdraw from dormitory in the first semester of the 2026 academic year(or 2C
summer vacation.

A\112 £—EH F954 Graduate AEBTEEHhE AEMER Other Items
Students

EANFEssEg sy Personal past application information inquiry
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11455 _ 2241 24 Graduate Students 14 Dorm’ ot MBS gl EEEE Check_out a p ¢
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AR _LIRTEE

clearance (including public areas). Public areas include corridors, bathrooms, bal

1. EEEFEE
2. PHERERAVE
account
3. EEAFE
4. REREXE

BEPR

218 Semester

w2 Name

HEREBREZRR

Upload photos of dormitory
clearance (including corridors,
bathrooms, balconies, etc)

H2EZ2Fill out the check-out form onli
REAHESE)  ~AH&EEASER - A6 - BaeEZE
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& - Upload ph
B . R/\HEREE - #EIRITIE—IEE Choose either post office

P&
1\

F Upload a photo of your personal savings passbook
IZ The application cannot be modified after it is submitted.

11455 _ E2HH g Student ID

Bm= Dorm %142 Dorm14-¢ ZE1fF

o +] g AEERE  RRJDUTESR - FERERR 2558 - RABEEHEL100KBL TR

F - FARBRERERERE )

Press [+] to add, and then select photos. Photos can be compressed first for faster upload speed,

with @ maximum of 5 photos. Photos need to be compressed to less than 100KB, or the resolution
P should be reduced after taking photos.

(mmr=| fazcors
O,

g#Es Refundaccount  oFHHH PHERIRAEIE - W) \HAREZEEER
HERS Fill in the form for students who are leaving school and will check out before August.
ORITIRE
ERBERB(EH7) A
XXERTTXX T T
RARFHAE BERE | FRECARE (EEZjpg jpeg pngFERE + A/ IEEIRAMBLLT)
Upload a photo of your persona

savings passbook




22 FiRBEEs5 %< Fill out the check-out form onli

> FHBFR  FEESEEENESEHEERIRESFTEANGEREREL -
Please go to the dormitory service office and the dormitory administrat
that the dormitory is clean and return the dormitory key.

ZHBFERNERNEH
The screen displayed after submitting the application _ BEEA
Modification completed
BEHRH
P 11455 2251 2%
o] B % 14= Dorm
LEREBEREZRR RIFREE R

> EEHENIYFMBRE - o2 EARFRFEREN>1I142F5 BH FERERE
If you need to change or add photos, you can go to " Personal past

app iC:
information inquiry > Upload dormitory photos in the first semester o ﬁr’
academic year".

25 ERAAREER BS = RSE SEiRaE REE
1145 — 238 # %% Graduate Students T14= Dorm14-904 1 CaE ABESD

112 E—25 B2 4 Graduate Students 7142 Dorm14-904 1 CaE CEE
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1.

BiRES B RZMEZZ Cleaning inspection standards for each dormitor
https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81 ?aut
REBRETE  SWAIGEHREM(ZAETHEmal 2RFBIES(INCU)PIERER

After the check-out inspection is completed, you will receive a notificatio
(the system will send an email to the personal inbox set up at the servi
(INCU)).

ERAaBAIRREMNFER B2 EAIRCEREDIRS - 22 ERAENEAN LS

If you are unqualified, you will have to pay the relevant fees. Please go to the p
fine record to check the account number, or go to the housing service departm
make manual payment.

TR EBEABRFRFERNEARE - FR114-2881/115FBAIRENK" 2EE

In the individual historical application data inquiry section, you will see that't
for the 114-2 semester(115 summer vacation) has been updated to “Che



https://sites.google.com/view/shsd-clea/%E9%A6%96%E9%A0%81?authuser=0
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